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NONDISCRIMINATION GRIEVANCE PROCEDURES 

Roberto Clement Charter School (the “Charter School”) encourages all members of the 

school community to report any incidents of discrimination, harassment, or retaliation 

as soon as possible. Reports can be made in person, in writing, or anonymously, and 

will be taken seriously and addressed promptly. Any member of the school community 

who believes they have been subjected to or witnessed discrimination or harassment 

may file a complaint. Complaints may be related to discrimination based on race, color, 

national origin, sex, gender identity, sexual orientation, disability, religion, age, or any 

other legally protected characteristic. 

Reports of discrimination or harassment should be directed to the appropriate school 

official, depending on the nature of the complaint. Complaints related to sex-based 

discrimination or harassment, including sexual harassment under Title IX, should be 

directed to the Title IX Coordinator. Complaints concerning other forms of 

discrimination should be submitted to the Civil Rights Coordinator. In some cases, 

reports may be made to the CEO, principal, human resources administrator (for 

employee-related matters) or school counselor (for student-related matters). 

Anonymous reports are accepted, but it is important to note that the school’s ability to 

investigate and respond may be limited if insufficient information is provided. 

Once a complaint is received, the Charter School will take immediate steps to initiate an 

investigation. The complainant and the respondent will both receive written notice 

detailing the allegations, the scope of the investigation, and their rights throughout the 

process. The investigation will be conducted by a trained school official or an external 

investigator, and every effort will be made to complete the investigation promptly, 

within thirty (30) calendar days. The investigation will include interviews with the 

complainant, respondent, and any witnesses, as well as a review of relevant documents 

or evidence. Both the complainant and respondent will have the opportunity to present 

evidence and witnesses to support their respective cases. 

During the investigation, the Charter School may implement interim measures to 

protect the safety and well-being of the complainant and the school community. These 

measures may include changes to class schedules, no-contact orders, counseling, or 

temporary adjustments in the respondent’s duties or privileges. These interim measures 

are designed to prevent further harm while the investigation is ongoing and do not 

indicate any findings of responsibility. 



 

Page 2 
Nondiscrimination Grievance Procedures   

 

At the conclusion of the investigation, the investigator will prepare a written report 

summarizing the findings and the evidence. A neutral decision-maker, who was not 

involved in the investigation, will review the report and issue a determination 

regarding whether a violation of school policy occurred. The decision-maker will use a 

preponderance of the evidence standard, meaning that they will determine whether it is 

more likely than not that the alleged discrimination or harassment took place. 

Once a determination has been made, both the complainant and the respondent will 

receive a written notification of the outcome. The notification will include the findings, 

any sanctions or corrective actions that will be taken if a violation is found, and 

information about the right to appeal the decision. Sanctions for violations may include 

disciplinary measures such as suspension, expulsion, or termination of employment, 

depending on the severity of the misconduct. In addition, remedial actions may be 

implemented to support the complainant, such as counseling, academic 

accommodations, or changes to school policies to prevent future incidents. 

Both the complainant and the respondent have the right to appeal the outcome of the 

investigation. Appeals may be filed on specific grounds, including procedural errors 

that affected the outcome, the discovery of new evidence that was not reasonably 

available during the investigation, or evidence of bias or conflict of interest on the part 

of the investigator or decision-maker. Appeals must be submitted in writing within 

thirty (30) calendar days of receiving the determination. The appeal will be reviewed by 

an impartial panel, and the final decision will be communicated to both parties. 

Throughout the grievance process, the Charter School will maintain the confidentiality 

of all parties to the greatest extent possible. Information will only be shared with those 

who need to know in order to conduct a fair and thorough investigation. The school is 

committed to protecting the privacy of all individuals involved while complying with 

its legal obligations under laws such as the Family Educational Rights and Privacy Act 

(FERPA). 

Retaliation against any individual who files a complaint, participates in an 

investigation, or opposes discriminatory practices is strictly prohibited. The Charter 

School will take prompt action to address any acts of retaliation, which may include 

further disciplinary action, independent of the findings of the original complaint. 

These grievance procedures are designed to provide a fair, impartial, and transparent 

process for addressing complaints of discrimination, harassment, or retaliation. By 
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following these procedures, the Charter School aims to ensure that all members of the 

school community are treated with dignity and respect and that any incidents of 

discrimination are resolved promptly and effectively. 

TO THE EXTENT THAT ANYTHING IN THESE PROCEDURES COULD BE 
CONSTRUED TO CONFLICT WITH THE SCHOOL’S CHARTER OR APPLICABLE 
STATE AND/OR FEDERAL LAWS, THE APPLICABLE STATE AND/OR FEDERAL 
LAWS AND/OR CHARTER CONTROL. 

 

ADOPTED this day ___15th______ of __October_____, 2024 

DR. LYNN COLUMBA    

President 

 

ALEX ROLÓN     

Secretary 

 

 
 


